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  CROSS COUNTRY CHECKLIST  
EVENT: 
Leon Fox Invitational
Date:     ________
Time:      
4:15 PM (MS)   5:00 PM (HS)
Invitational Duties


Responsibilities
1.  Contract Teams



A.D.

2.  Contract Starter & Brett Carney

A.D.

3.  Meet Information to Teams & Map
A.D.

4.  Schedule to Starter & Brett Carney
A.D.

5.  Media Information



A.D.

6.  Schedule to Country Club


A.D.

7.  Pay Voucher Starter


A.D.

8.  Requisition Meet Manager

A.D. 

9.  Workers List (Call & Email)


A.D. 

10.  PPD - Parking



A.D.

11.  Rest Room Units
(7)


A.D.


Bob’s 262-9174, King’s 288-5464


Best Portable 515-453-2211


12.  Team Packets (Timer)


A.D.

13.  Monitor Packets (Letter, Form, Map)
A.D.

14.  Walkie Talkies



A.D.

15.  Hats




A.D.

16.  Sports Medicine



A.D.

17.  Trophies, Medals, & Ribbons

Coaches


18.  Contact Norm Smith & Larry Hill

Coaches
19.  Line Course, Pennants and Stakes
Coaches

20.  Starting Line, Start Banner, and Stakes
Coaches

21.  Finish Line Banner and Stakes

Coaches

22.  Mile and Two Mile Markers

Coaches 

23.  Leon Fox Banner



Coaches

24.  Extra Course Paint


Coaches





25.  P.E. Cones: Near Trees & Turns

Coaches
26.  Tent & Ground Cover


Coaches
27.  Garbage Bags & Toilet Paper Rolls
Coaches

28.  Garbage Bags in Course Trash Cans
Coaches
29.  Empty Course Garbage 


Coaches


– After Meet

30.  Pick up Litter from the Course 

Coaches
– Next Morning 
31.  Golf Carts/Van Wall Gator (2)

Coaches
32.  Security Tape & Posts – Residences
Building & Grounds
33.  Large Waste Baskets & Garbage Bags
Building & Grounds

34.  Assist with Course Stakes

Building & Grounds

35.  Assist with Parking


Building & Grounds
36.  Results to Media



Coaches 


-  KDLS (465-5357)


-  Register (1-800-532-1455)


-  Perry Chief

37.  Results to Schools (Online)

A.D.

38.  Thank You Notes



Coaches & A.D.

39.  Renew Contracts:  Schools

A.D.

40.  Renew Contracts:  Starter & Brett Carney
A.D.

41.  Reorder medals, ribbons, & trophies
A.D. 

42.  Entry Fees




A.D.

· Dan Miner – 491-1450
· Perry Golf & CC – 465-3852
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